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General Instruction —

Read the paper carefully and attempt all the questions.

Q.1  Tick(\) the correct answers. [10 Marks]

1.  Any special effect that is added to the text and objects on a slide is known by which
term?
a. Transition b. Animation c. Design d. Slide show
The Slide master option is available on which of the following tabs?
a. Home b. Insert c. View d. Review
Which of the following is an arrangement of items such as text and pictures on a
slide?
a. Template b. Theme c. Layout d. placeholder
Which tab is used to change the background color of a slide?
a. Home b. Insert c. Design d. Animation
Which of the following is a ready to use design of a presentation?
a. Template b. Theme c. Layout d. Placeholder
Which of these can be sent as an attachment in an e-mail ?
a. Sound b. Pictures c. Videos d. All of these
Which of the following do you need to connect to the internet?
a. Internet service provider b. Modem
c. Web browser d. All of these
Which of these buttons takes you back to the first page of the website?

a. Refresh b. Favorite c. Home d. Tools

You should always close your email account after completing your work. Which
option allows you to do this?

a. Hang out b. Wait out c. Sign out d. Go out

By default, the text in a text box is aligned to which position?

a. Left b. Right c. Justified d. Center




Fill in the blanks. (Any Five) [5 Marks]

A is a readymade design for color schemes, font styles, layout,

background and placement of text boxes.

is any special effect that is added to the text and objects on a

slide.

are motion effects that are seen when you move from one slide

to the next during a slide show.

The is a world-wide network that connects millions of

computers.

IS a type of software used to access the web pages on the

Internet

Thereare _ ways in which you can view your presentation.

Rearrange the following steps to insert a text box in a slide. [4 Marks]
_____ Click on the slide. A text box appears with the cursor inside it.

_____Type the text inside the new text box

_____ Click on Text Box in the Text group

Click on the Insert tab

Write T for true or F for false. [6 Marks]

To read an email you have received, sign in to your email account.

Stop button reloads the current page in Internet Explorer.

MS Powerpoint is a software which is used to create word document.
Back button takes you back to the previous page in Internet Explorer.

Transitions are motion effects that are seen when you move from one slide to the
next during a slide show.
There are many websites that provide the facility of sending e-greetings on

birthdays.




